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Date: 07.10.2024

CIRCULAR
Subject: Selection of Alumni Association Office Bearers

This is to inform that the process for the selection of office bearers for the Alumni Association Committee
is now open. We invite enthusiastic and dedicated alumni to participate in this important process and
contribute to the continued growth and success of our alumni network.

The positions open for nomination are:

e President
e Vice President
e Secretary
s Joint Secretary
¢ Treasure

Eligibility:
All registered alumni of SS Institute of pharmacy are eligible to nominate themselves for the above
positions.

Nomination Process:
Interested candidates are requested to submit their nominations by 19.10.2024. Nominations can be sent to

Mail ID: ssip1718@gmail.com.

Selection Date:
The final selection will take place on 21.10.2024 during the upcoming general body meeting.

Your participation and leadership will help strengthen our alumni community and its initiatives.
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MINUTES OF MEETING

1. Welcome Address
The meeting commenced with a welcome note by Dr.C.Jothimanivannan, Principal who greeted all
the alumni members and thanked them for their presence. The purpose of the meeting—to discuss
and finalize the selection of office bearers for the Alumni Association—was outlined.
2. Agenda Discussion
The primary agenda of the meeting was:

* Discussion on roles and responsibilities of office bearers.

 Nomination and selection of office bearers for the upcoming term.

3. Roles and Responsibilities

Certainly! Here's a concise "Roles and Responsibilities" for each listed position, suitable for

internal communication or meeting minutes:

®* President
Leads the organization sets overall goals and direction, presides over meetings, represents
the organization externally, and ensures smooth functioning of all departments.

® Vice President
Assists the President in all duties, takes charge in the President’s absence, and supports the
implementation of organizational plans and initiatives.

® Secretary
Maintains records, prepares meeting agendas and minutes, handles correspondence, and
ensures proper communication across the organization.

® Joint Secretary

Assists the Secretary in administrative tasks takes over duties in their absence, and he ps
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e Treasurer
Manages the organization's finances, maintains accurate financial records, prepares budgets,

and ensures transparency in all financial dealings.

4. Nominations and Selection
Nominations were invited from members for each post. After a fair and transparent

discussion/election process, the following were selected:

Position Name of Office Bearer
President Mr.Shaffiulla
Vice President Mr.Abdul azim
Vice President Mr.Harivishwa
Secretary Ms.Arthi.A
Joint Secretary Mr.D.Arun kumar
Joint Secretary Ms.M.Deepasree
Treasurer Mr.S.Arun

5. Future Plans and Suggestions
The newly formed committee shared a few preliminary ideas:
e Organizing an annual alumni meet.
e Creating a mentorship program for current students.
« Strengthening the alumni database and communication.
Suggestions from the members included:
« Hosting virtual meets for overseas alumni.

e Establishing a Dedicated Alumni Networking Platform

aging active participation in upcoming alumni activities.
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The following members were the office bearers.

S.No Name Designation Signature

L. Mr.Shaffiulla President G ‘ S l% E

2. ; ; .
Mr.Abdul azim Vice President M

3, e g ]
Mr.Harivishwa Vice President )) @'*11"

4. Ms.Arthi.A Secretary M

3. Mr.D.Arun kumar Joint Secretary ) ' I< ,nq

Ms.M.Deepasree Joint Secretary rT a: g

7. Mr.S.Arun Treasurer Q}S @.‘.,.J__.
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