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CONDUCT FIRST AID TRAINING IN NEARBY SCHOOLS 

 

DATE: 14.05.2022 

From: 

            Program coordinator, 
            SS Institute Of  Pharmacy, 
            Sankari- 637301. 
     To: 

            The Principal, 
            SS Institute Of Pharmacy,        
            Sankari- 637301. 

Respected sir, 

Subject: Request for Approval to “Conduct First Aid Training in Nearby Schools”. 

                       We are writing  this letter to seek your approval to organize a “First Aid 

Training program” in the schools located near our SSIP campus. This initiative aims to 
equip students with essential life-saving skills that are crucial in emergency situations. The 
training will be conducted by certified professionals, ensuring that the students receive 
accurate and practical knowledge. The proposed dates for the training sessions are from 
9.300AM to4.00PM. We believe that this program will significantly benefit the students and 
contribute to their overall safety and well-being. 

 We kindly request your approval to proceed with the planning and execution of this program. 
Your support will be instrumental in making this initiative a success. 

                                                                   Thanking you, 

                                                                                                            Yours sincerely, 

            Program Coordinator, 
                                                                                                            SS Institute of Pharmacy. 
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CIRCULAR  

Date: 21.05.2022 

Dear All, 

Subject: Informing “First Aid Training Program for Students in Nearby Schools”. 

               We are pleased to inform you that our SSIP campus, in collaboration with certified 
first aid professionals, will be conducting a First Aid Training program for students in the 
nearby schools. The program is designed to provide students with essential skills and 
knowledge to handle emergency situations effectively. The training sessions will be held on 
9.30AM to 4.00PM at the respective schools. We strongly encourage all students to participate 
in this valuable training program, as it will empower them to act confidently in emergencies. 

 

 

Principal 

Copy to: 

• Chairman sir 
• Administrative office 
• Notice board. 
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LIST OF VOLUNTEERS: 

 
    S.NO                            VOLUNTEERS 

1.  T.K.AZHAGIRI                               III-YEAR 
2.  M.DEEPASREE                               III-YEAR 
3.  A.ARTHI                                          III-YEAR 
4.  T.DINESH                                        III-YEAR 
5.  A.ARTHI                                          III-YEAR 
6.  S.MUTHUKANNAN                       III-YEAR 
7.  M.SHALINI                                      III-YEAR 
8.  G.SHANMUGAM                            III-YEAR 
9.  GOPIKRISHNAN.V                           II-YEAR 

10.  GOWSALYA.V                                  II-YEAR 
11.  GULBAHAR.G                                   II-YEAR 
12.  HEMADHARAN.V                            II-YEAR 
13.  ISHWARYA.S                                    II-YEAR 
14.  PRIYADARSHINI .V                         II-YEAR 
15.  PRAGATHI .P                                     II-YEAR 
16.  PRASANTH.M                                    II-YEAR 
17.  RAJARAJAN.M                                  II-YEAR 
18.  SUNDHAR.S                                       I -YEAR 
19.  SURIYA.M                                          I -YEAR 
20.  SYED ABDULLA.A                           I -YEAR 
21.  TAMILMANI.P                                   I -YEAR 
22.  THIRUMALAI.R                                 I -YEAR 
23.  VIGNESH.C                                        I-YEAR 
24.  VIGNESH.S                                         I-YEAR 
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PHOTOCOPIES OF THE EVENT : 
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EVENT REPORT 

Date: 30.05.2022 

Respected sir, 

Subject:  Report on “First Aid Training Program”. 

                      We are pleased to submit the post-event report for the “First Aid Training 

Program” conducted in the schools nearby our SSIP campus from 9.30AM to 4.00PM. The 
program was successfully executed, and the response from the students and staff was 
overwhelmingly positive. 

Key Details of the Program: 

• Number of Schools Involved: 5 
• Total Number of Students Trained: 25 
• Topics Covered: Basic First Aid, CPR, Handling Minor Injuries, Emergency 

Response Techniques 

Beneficiaries: 

• Students: The training has empowered the students with life-saving skills and boosted 
their confidence to act in emergencies. 

• Schools: The schools have expressed their gratitude for this initiative, recognizing the 
value it adds to their safety protocols. 

We are confident that the training will have a lasting impact on the students, equipping them 
with the necessary skills to respond effectively in emergencies. 
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